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ITonoxenne
0 HIKOJIBbHOM 0MOIMOoTeYHOM (poHAEe YUeOHUKOB, MOpsiAKe ero ¢opMupoBaHus,
yueTa, MCIO0JIb30BAHUSA U 00ecnieYeHUs] COXPAHHOCTH
MBOY «Cpeansis o0meodpa3oBaTeabHasi mKkoJa Ne 8»

1. O6mue nosoxKeHUst

1.1. Jlannoe Ilonoxenue pazpaboraHo B cooTBeTcTBUH ¢ DenepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickori ®enepannn» ¢ m3mMeHeHusiMu ot 4 asrycra 2023
roaa, ®enepanbHbIM 3akKOHOM OT 29.12.94 Ne 78-D3 «O OGuOIMOTEYHOM JEIe» C U3MEHEHUSIMH OT
14 anpens 2023 roxna, [lpukazom MunuctepcTBa KyiabTypbl Poccuiickoit deneparuu oT 8 oKTIOpst
2012 roma N 1077 «O6 yrBepxknenun I[lopsinka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB
oubmuoTeyHoro Qouma» ¢ maMeHeHussMA Ha 2 deBpans 2017 roma, [lucekmom MunmcTepcTBa
obOpazoBanusi u Haykum Poccuiickoir ®eneparmm ot 08.12.2011r. Ne MJI-1634/03 «O6
HCI0JIb30BAaHMU y4eOHUKOB B 00pa30BaTENbHOM IPOIIECCe», a TaKKe YCTaBOM 00pa30BaTEIbHOMN
OpraHM3allii W JAPYTUMU HOPMATHBHBIMU TpaBOBbIMH akTamMu Poccuiickoit ®enepauuu,
pEerIaMeHTUPYIOIUMU  ACSITEIbHOCTh  OpPraHM3alllii, OCYIIECTBISIOMINX 00pa30BaTelbHYIO
NeSITeNbHOCTbD.

1.2. Hacrosimee Ilomoxkenne o mIkoiapbHOM OuOMMoTedyHoM Gouae (manee — IlosoxeHue)
ompezenseT NopsAoK ydera OubnuoredHoro GoHna u MexaHusM (HopMHUpPOBaHUS, COXPAHHOCTU U
MPEIOCTaBICHUS B TMOJb30BaHUE YUYEOHHKOB, YUEOHBIX MMOCOOUN, Y4eOHO-METOAMUECKUX
MaTepuanoB oOydaroumcsi o0pa3oBaTeNIbHOM OpraHu3anuu (Jajee — IIKOJAa), OCBaWBaIOIUM
OCHOBHBIE 0Opa3oBaTellbHblE MpPOrpaMMbl B mpenenax (eaepaabHbIX TOCYAAPCTBEHHBIX
00pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKKe 3aKperisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa30BaTeNbHON JIeSATEIBHOCTH.

1.3. [lonstus, ucnonb3yemsbie B [lonoxenun:

Yueonuk — yuebHoe uznanue, coaeprxaliee CUCTEMaTHIECKOE U3II0KEHHE YIeOHOUM JAUCIUTIIINHBI,
COOTBETCTBYIOIIEE YueOHOM Iporpamme U OpHUIIMATBFHO YTBEPKIEHHOE B KAUeCTBE JAHHOTO BUJA.
MoskeT OBITh PEJCTaBIICH B IEYATHOMN U IEKTPOHHOHN (hopMme.

Yueonoe nocooue — ydebHoe wu3maHue, AOTMONHAIONIEE WIM 3aMEHSIONIEe YacTUYHO, WU
MOJIHOCTHIO YU€OHUK, O(UITHAILHO YTBEPKICHHOE B KAUECTBE JaHHOTO BH/IA.

Pabouas mempaos — yuebHOe TmocoOue, UMEIOIIee OCOObI JUIAKTUYECKUH ammapar,
CIOCOOCTBYIOIIUI CaMOCTOSITENEHON paboTe 00yJaronierocst HaJi OCBOGHHEM y4eOHOTO TpeaMeTa.
Yuebno-memoouueckue mamepuanst — COBOKYIHOCTH MAaTepHalioB, B TIOJHOM oO0beMe
o0ecreynBarONX MPernoJaBaHue JAHHOW AMCHUIUIMHBI (aTIachl, KOHTYPHBIE KapThl, TOYPOYHOE
TUTAHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHUIA, CIIPAaBOYHBIE U3IaHUs, pabodre MPorpaMMbl U T.1.).


https://ohrana-tryda.com/node/3982

Cpeocmea oOyuenus u eocnumanusa — JpPyYrde UCTOYHHKHM y4eOHOW uHpOpManuy,
IpeA0CTaBIsIEMble 00YyUJaIOIIMMCS B X0€ 00pa30BaTeIbHON AEATEIBHOCTH.

1.4. Llenpto Hactosimero [losoxeHus sBIASETCS CO3AAHUE YCIOBUM Ul MaKCHMAJbHOIO
oOecrieyeHns y4eOHOW JUTEPAaTypold OOYYAIOMIMXCSl MIKOJbI, MOBBIIMIEHHE OTBETCTBEHHOCTH
MEIarOTHYECKOTO KOJUICKTHUBA M CEMBH 32 MIPAaBUIIbHOE, PAlMOHAIBHOE MCIIOJIb30BAHUE IITKOJIBHBIX
Y4eOHMKOB, OpraHu3amnus paboThl Cpeau OOydYaloUmIMXCsl M MX POJUTENeH MO BOCIUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHHUS K YICOHHKY.

1.5. Vuer noxymeHTOB OMONMOTEYHOTrO (POHJA SIBJISETCS OCHOBOW OTYETHOCTH U IUIAHUPOBAHUSA
JEATeIbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECTICUCHHIO €0 COXPAaHHOCTH.

2. ®opmupoBaHue GpoHIa y41eOHMKOB U MOPSA0K yueTa (pOHIA YUeOHOIi JUTEepaTypPhI

2.1. KommiekroBanue ydyeOHOTO (poHma OMOTMOTEKH IIKOJBI MPOUCXOTUT HA OCHOBE €XKETOJHO
yTBepKIaeMbIx DenepalibHbIX MepevHel YIeOHUKOB, PEKOMEHJIOBAHHBIX K HCIOJIB30BAHUIO MPHU
peali3aliii  UMEIONIUX  TOCYIApPCTBEHHYIO — aKKpEIUTAIMi0 00pa3oBaTENbHBIX  MPOTPAMM
HayaJbHOTO OOIIEro, OCHOBHOIO 0OmIero, cpemHero oOmero oOpa3oBaHus, TMepeyHen
OpraHW3aIfii, OCYIISCTBIISIIOIINX BBITYCK YYEOHBIX TOCOOMH, KOTOpBIC JIOMYCKAIOTCA K
WCIOJIb30BAHUIO TIPY PEATM3AIMHA HMEIOIIUX TOCYIAPCTBEHHYIO aKKPEIUTAINI0 00pa30BaTeIbHBIX
nporpaMm. ExxeroiHo yrBepkaaercs nepedyeHb y4eOHUKOB U yueOHBIX TOcOOM 00pazoBaTeIbHOMN
OpraHH3aIIH.

2.2. O6pa3oBaTenbHAasE OPraHU3aAINs CAMOCTOSTENIbHA B BEIOOPE M OTIPE/ICIICHUH:

* KOMIUIEKTa y4YeOHMKOB, Yy4€OHBIX MOCOOMH, Yy4eOHO-METOOMYECKUX MaTepHalloB,
obecreunBaroIMX NpPernojaBaHue y4eOHOro rpeaMera, Kypca, TUCIUIUIMHbL (MOys);

* CpeAcTB 0OydYeHHUs W BOCHHUTAaHUS. BeIOOp cpeicTB 0OydeHHS W BOCIIUTAHUS OTIPEICIISICTCS
cnenuduroit conepkanus U GopMON OpraHU3aAIMKA 00pa30BaATEIHLHOMN JACSITEIBHOCTH.

2.3. llomomuenmne yueOHOro ¢oHAA oOOECHEUMBAETCS 3a CYET CpeAcTB (eaepaabHOro,
pPErHOHAIBHOTO, MYyHHIMNanbHOTO OromkeroB (cT.35, m.2 denepanmpHoro 3akoHa «OO0
obpazoBanun B  Poccuiickoii ®denmepanumn»); WHBIX HCTOYHHKOB, HE  3alpelICHHBIX
3aKOHOJATeNbCTBOM P®, B T.4. 0€3BO3ME3MHOTO TOXKEPTBOBAHUS (PUBUUYECKUMH W/WITH
IOPUAMYECKUMU JUIaMHU.

2.4. B nensax oOecriedyeHuss 00y4aromuxcsi ydeOHUKaMH, YICOHBIMH MOCOOUSMH IIIKOJIA MOJKET
B3aMMO/ICHCTBOBATh C JAPYIMMH 0011e00pa30oBaTeIbHBIMUA OPraHU3alUsIMU palioHa, YIpaBiIeHHEM
o0OpazoBaHwUsI.

2.5. HenocpencTtBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOThI MO CO3JaHUIO U CBOEBPEMEHHOMY
MOTNOJHEHUI0  OMOIuMoTeyHoro ¢oHAa IIKOJBHBIX yYEOHHKOB OCYIIECTBISIET  JUPEKTOP
00pa30BaTeNIbHOI OpraHu3aluy.

2.6. JlomyckaeTcsi HCHOJNBb30BaHHE  y4EOHO-METOJWYECKUX  KOMIUIEKTOB, BXOJSIIUX B
QDenepallbHbIl  TIEpeYeHb y4YEOHHMKOB, COIVIacOBaHHBIX Ha IlemarormueckoM coBeTe U
YTBEPkKACHHBIX TPUKA30M JUPEKTOPA HIKOIIBL.

2.7. Ins >PdexTuBHON OpraHuzanuu 00pa30BaTENbHON JESITENBHOCTH HCIOJIB3YEeTCs y4eOHO-
METOAUYECKOE 00eCIIeYeHHE U3 OJHOU MTPEIMETHO-METOINYECKON TMHUH.

2.8. Ilporecc paboTel 1o dopmupoBanuio (GoHma YIeOHOW JIUTEPATYphl BKIKOYACT CIEAVIOUINE
STalbL:

« pabota memaroruyeckoro KojuiektuBa ¢ DenepanbHBIM - MEpeYHEM  YUEOHHKOB,
PEKOMEHI0BAHHBIX (JIOMYIICHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIINX;

* TIOJrOTOBKA CHHUCKA Y4eOHUKOB, IUTAHUPYEMBIX K UCTIOJIL30BAHUIO B HOBOM YUYE€OHOM TOY;

* TpelocTaBlieHHE CHUCKa YyueOHMKOB [lemarormueckoMy COBETY Ha COTJIACOBaHHE U
yYTBEPXKICHUE;

* JMarHOCTUKAa YPOBHS OO0ECIEeYeHHOCTH OOydJaromuxcsi y4eOHOW IuTepaTrypol Ha
CIEeIyIOMUN y4eOHBIN TOJ B COOTBETCTBHUH C KOHTHHTEHTOM OOYYaIOIIUXCsI, COCTABIICHHE
MEePCIIEKTUBHOTO TJIaHa KOMITJICKTOBAHH y4eOHOTO (POH/IA;

« odopmiieHHEe 3aKa3a YUeOHHKOB M Y4e€OHBIX MOCOOUN B COOTBETCTBHH C YTBEPKICHHBIM
CIUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHHUS,




* TMPOBEJCHHE AyKIMOHA M 3aKIIOYCHHE JOTOBOpa C IOCTABIIMKOM O 3aKylKe y4eOHOH
JTUTEPATYPHI;

* TPHEM U Y4eT BHOBb IIOCTYIUBIICH yUeOHOH IUTEpaTyphl B OMOIHOTEKY.
2.9. buGmuorteunblii (GoHI IIKOJIBHBIX YYEOHHKOB YUYUTHIBACTCA W XPAHUTCS OTHAEIBHO OT
OCHOBHOTO (pOH/Ia IKOJIHHOW OMOIMOTEKH.
2.10. K oubnuomeunomy ondy yueonoi numepamyper (yicOHOMYy (HOHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe TT0COOMs, opdorpaduveckue ClIoBapy, MaTeMaTHICCKUE TaOIHUIIbI, COOPHUKH
yIpaKHEHUH U 3a7a4, TPaKTUKyMbl, KHUTH JUIS YTCHUS, XPECTOMAaTHH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHUJE, COJEPKAHHE KOTOPBIX OTBEYAET
TpeOOBaHMSAM TOCYIAPCTBEHHBIX 00pa30BaTENbHBIX CTAaHIAPTOB, (eIepaTbHBIX TOCYAaPCTBEHHBIX
TpeOoBaHM, 00pa30BATEIBHBIX CTAHIAPTOB M CAMOCTOATEIHFHO YCTAHABJIMBAEMBIX TPEOOBAHMIA,
OpraHu3allusIMH,  OCYHIECTBISIONIMMU  OOpa30BaTENbHYI0  JEATEIBHOCTD, OecruraTHO
MIPEIOCTABIISIIOTCS. B MOJb30BAaHUE HA BpeMs MOIydeHUss oOpa3oBaHMsl y4eOHHKM M y4deOHbIE
mocodusi, a Takke y4eOHO-METOIMYECKHE MaTepuaibl, CpPeACTBa OOYYeHHMS W BOCIUTAHUS.
00eCTeYnBarOIUX TMPEEeMCTBEHHOCTh HM3y4YEeHUS JUCHHMIUIMH W CHUCTEMaTH3UPOBAHHBIX IO
00pa3zoBaTeIbHBIM 00JIACTSIM.
2.11. JloxkyMeHTHI, BKIIO4aeMble B (OHA OMONMMOTEKH, MapKupyroTcs. IIpm 3TOM MOTYT OBITH
WCTIOJIH30BAHBI IITEMIICTH, KHWKHBIC 3HAKH, MHIUBUAYAJIbHBIC MTPUXOBBIC KOJBI, JPYrHUe BUIBI
MapKHPOBKH.
2.12. JIokyMEHTHI TIOCTYITAIOT B OMOJIMOTEKY M BKITIOYAIOTCS B OMOIIMOTEUHBIN (DOHT B Pe3yiibTaTe
MOCTAaBKH 00S3aTEIIHHOTO AK3EMIUTSIpa, TIOKYIKH (ITOAMUCKH, OOMEHa, JapeHus, OKEPTBOBAHUS,
KOIMHUPOBAaHUS OpUTHHANOB U3 (poHma 6mOmmorexkn). JIOKyMEHTHI, MOArOTOBJIEHHBIE K NPUEMY B
6ubMoTeyHbIN (POHJI, MOJABEPTaIOTCS NEPBUUHON 00pabOTKE U MHAUBHUIYAJIbHOMY YUETY.
2.13. JIOKyMEHTBI TPHUHUMAIOTCS II0 TEPBHYHBIM YUETHBIM JOKYMEHTaM (HaKIaaHas, aKxT),
BKJIIOYAOIUM CIUCOK MOCTYIIICHUH.
2.14. Tlpuem HIOKYMEHTOB, TOCTYHAIOMUX B OHOMMOTEKY O€3 TEpPBUYHBIX JAOKYMEHTOB Ha
0€3B03Me3/1HON OCHOBE (00s3aTeNIbHbIE SK3EMIUISIPHI, ACTO3UTHBIE SK3EMILISPhI MEXyHApOAHBIX
opraHu3ainuii, 0e3BO3ME3/Hble MOCTYIUIEHUS W3 HEU3BECTHBIX M AHOHHUMHBIX MCTOYHHUKOB),
o(opmIIsieTcs akTOM O IIpUeMe JT0KYMEHTOB.
2.15. [IpueM JOKYMEHTOB, IOCTYHAIONIUX B OMOIMOTEKY OT FOPUINYECKOTO, (PU3HUECKOTO JIUIA B
BUJIE Jlapa C YKa3aHUEM €ro Ha3HaueHWs JUld MOINOoJIHEHUs OMOnuoTeyHoro (oHmaa, opopmiseTcs
JIOrOBOPOM IOKEPTBOBaHUSA B COOTBETCTBHM ¢ ['paknaHckuM koaekcoMm Poccuiickoit @enepanuun
(ct. 574, 582).
2.16. IlpueM JOOKyMEHTOB OT uHUTaTeleld B3aMEH YTEPSHHbIX U INPU3HAHHBIX PABHOLCHHBIMU
yTpaueHHbIM, O(OpMIseTcs akToM O npuéMe JOKYMEHTOB B3aMEH YTepsHHBIX. B  akte
yKa3blBaeTcsl  (paMuiMs, HHUIMAIBl  YUTaTeNs, CBEIEHHs 00  yTepsHHbIX  HM3JaHMAX
(perucTpalluOHHBIA HOMEp, KpaTkoe Oubanorpapuueckoe ONUCaHue U3JaHus, 1IeHa) CBEICHUS O
INPUHATBIX U31aHUAX (KpaTkoe Onbiarorpaguueckoe onucaHue n3laHus, 1ieHa), MOANUCH YUTATEes
Y IPUHUMAIOLIEH CTOPOHBIL.
2.17. Yuér 6ubnuoreyHoro Qonpa yuyeOHOIN auUTEpaTypbl OTpa)kaeT IMOCTYIUIEHUE, BbIOBITHE,
o0m1yr0 BeJMYMHY (OHJA Y4eOHMKOB, M CIY)KUT OCHOBOM €ro HpPaBUIBHOIO (OPMHPOBAHUS,
LIEJIEBOTO UCIOJIb30BAHUS U COXPAHHOCTH, OCYLIECTBIICHHUS] KOHTPOJIS 32 HATMYUEM U JBH)KEHHEM
y4eOHHUKOB.
2.18. Ilpouecc yuera OuOAMOTEYHOro (oHAAa Y4EOHMKOB BKIIIOYACT: NPHEM, IITEMIIEJIeBaHMUE,
PErucTpaIyio MOCTYIUICHUS, paclipe/iesIeHus 10 KilaccaM, BBIOBITHS, a TaKkKe M0/IBEJIEHHE UTOTOB
JBMOKEHUS (OHIA U €TO MPOBEPKY.
2.19. Bce omepanuu Mo ydery NMPOM3BOJATCS 3aBEAYIOIIMM OUOIMOTEKOM, CTOMMOCTHBIA y4yeT
BeZleTcsl Oyxrantepueil, oOcmyxuBaromieil mkony. MHBeHTapu3anus yueOHOro ¢oHIa U CBepka
JAHHBIX OMOTMOTEKU U OyXranTepuu MPOBOJIUTCS €XKETOTHO.
2.20. Yyer y4yeOHOI JHMTEpaTyphl OCYLIECTBISETCS I'PYIIOBBIM Coco00M H BeneTcs B «Kuure
cymmapHoro ydetay (manee - KCY) u (wm) snekrponHoM Buae. KCY yueOHHKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSIHHO.



2.21. KCVY cOCTOUT U3 TPEX YacTe:
Yacte 1. IToctymienue B (oua. B 3Ty wacTe 3ammchiBaeTcs 00IIee KOJTHMYECTBO MOCTYMHBIINX
y4eOHUKOB M MX CTOMMOCTbH C 00s3aTElIbHBIM YKa3aHHEM HOMEpa M JIAThl CONPOBOAUTEIHLHOTO
nokymenTa. Homep 3anucu exxeroqHo HaunHaercs ¢ Ne 1 v ua€r no nopsiaAKy NOCTYILUIEHUH.
Yacte 2. BpiObiTHe w3 ¢onma. B 3Toil uwacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAaHUE
Y4eOHUKOB C YKa3aHHWEM JIaThl YTBEPXKICHHUS aKTa W OOIIET0 KOJMYECTBA CIIMCAHHBIX YICOHHKOB
Ha o0uryro cymmy. Hymepanus 3anmuceil 0 BRIOBIBIINX W3IaHUSIX M3 T0JIa B TOJT TIPOIOJKAETCSI.
Yacte 3. Utorm ydera apwxkeHus (oHIOB. B TpeTbell 4acTu 3amUCHIBAIOTCS WTOTH JBIDKEHUS
¢dboHma y4eOHUKOB:
« 00IIee KOJIMYECTBO MOCTYIHMBIIMX YICOHUKOB 32 TEKYIIHHA T'OJl, HA CYMMY;
+ oOImIee KOJIMYECTBO BHIOBIBIIMX YYEOHUKOB 32 TEKYIIUH IO, HA CyMMY;
« o0mee KOJWYECTBO Y4eOHMKOB, COCTOSILIMX Ha ydere Ha | sHBaps MOCIEAYIOIIETO
rojia, Ha CyMMY.
2.22. VIHmuBUAYyadbHBIN (TPYNIIOBOH) y4eT YYeOHMKOB OCYIIECTBIISIETCSI B KapTOTEKE ydeTa
YU4eOHMKOB Ha KaTaJOXHBIX KapTOYKaX CTaHAapTHOTO pa3Mmepa. Ha kaprouke yka3bIBaeTcs
perucTpaloHHbelii HoMep, Oubnnorpaduyeckoe omucaHue y4eOHUKA, CBEIEHMSI O KOJIMYECTBE
MOCTYIUBIINX YYCOHHKOB C YKa3aHHEM IIeHBI. [Ipu HEOHOKPATHOM TOCTYIUICHUH y4eOHUKA, HE
UMEIOIIEM OTJIMYMN, KpOoMe ToJa HM3JaHWS W IEHBI, BCE TMOCTYILICHUS 3aHOCATCS HAa CIUHYIO
KapTouky. Eciiv ke B ydeOHMKEe BHECEHBI JOMOJIHEHUS U M3MEHECHHSI, TO Ha HETO 3aBOJMTCS HOBAs
KapTouka. KapTouku paccTaBisIFOTCS B yIETHYIO KaPTOTEKY 10 KJIaccaM, a BHYTPH KJIAacCOB — TIO
npenaMeram. [locie crimcanus BceX y4eOHHKOB KapTOUYKH U3BIMAKOTCS M3 KapTOTCKH.
2.23. Yd4eTHbIe KapTOYKH YYCOHHWKOB PETHCTPUPYIOTCS B <«OKypHaje perucTpalid ydeTHBIX
KapTo4yeKk OmOImoTedHOro (oHAA MKOJIBHBIX YUeOHUKOBY», KOTOPBIM BEACTCS MO 00pa3Ily: HOMEp
0 MOPSIKY, Ha3BaHUe, Kinacc, No akTa BbIOBITHS KAPTOUKH.
2.24. Ydyery mojie)KaT BC€ BHABI y4eOHMKOB W Yy4eOHbIX TmocoOuii. PabGoume TteTpanu,
MUIAKTUYECKUe MaTepuaybl, TaOauIbl, MPOMUCH, KOHTYpHBbIE KapTbl, AaTJIachl SBJISIOTCS
JTOKyMEHTaMU BPEMEHHOTo xapakrtepa. Mx yder mpousBoautcs B «TeTpaay ydyeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOJUTCS 3alKCh, OATBEPKAAtOMIAs,
YTO TMOCTYNHBIINE AOKYMEHTHI NMPHHATHI B OMOJMOTEYHBIH (DOHJ KaKk B OOBEKT 0CO0O IICHHOTO
JIBUKUMOro umyiiecTna (nanee - OL[JIM) nnu kak B 00BEKT MHOTO JBMYKMMOTO UMYIIECTBA.
2.26. TlepBuuHble y4yeTHBIE JOKYMEHTHI, MOATBEpKIAtoNINe (DaKT MOCTYIUICHHS, NEpeqaroTcsl B
OyXTajnTepuIo Ui BKIIOUEHHUS B y4eT OubarnoTednoro (oHma.
2.27. ExxekBapTanbHO, Mpu yciaoBun uameHnenus cocraa OLJIM, cBenennst 06 001meM KoJIM4ecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B cOCTaB OubOauoreyHoro ¢oHma, Kak 00BEKT 0c000
LIEHHOTO JIBUYKUMOTO UMYILIECTBA, IEPEIAIOTCS YIPETUTEITIO.
2.28. B3ameH yTEpSHHBIX WJIM UCHOPYCHHBIX YYEOHWKOB MPHUHUMAIOTCA JApYrue KHUTH,
HE0OXOoIUMBbIE IIKOJIEe. YUeOHUKH, yTEepsHHbIE U MPHUHATHIC B3aMeH, yduThiBatoTcs B «Terpanu
ydeTa KHUT U PYTUX JOKYMEHTOB, IPUHATHIX OT YMTATENEH B3aMEH yTEPSIHHBIX).
2.29. VYder BKIIOYACT PETHCTPAIMIO IMOCTYIUICHHS IOKYMEHTOB B OuOIMOTEeuHbId (OHA, HX
BBIOBITHS U3 (DOHJA, UTOTOBBIE JIAHHBIE O BeIMUnHE (00beMe) Bcero OMOIMoTeYHOro (OHIAA U €To
10/Ipa3/1eoB, CTOMMOCTb (hoH/A.
2.30. OcHoBHbIE TpeOOBaHMsI, IPEABIBIsIEMbIEC K YUeTy OMOIMOTEeUHOT0 (hoH !
*  TOJHOTa M JOCTOBEPHOCTh YUETHON MH(POPMAIUH;
*  OMNEpaTUBHOCTH;
*  JIOKyMEHTHPOBaHHOE O(OpPMIIEHHE KaKJIOTO MOCTYIUIEHUS B (OHI U KaXKJIOTO BBIOBITHS
u3 poHma;
*  COBMECTUMOCTH TMpHEMOB H (opM yuera, HMX HAASKHOCTh MpPHU MaAPAIEILHOM
WCIOJIb30BAHUU TPAIUIIMOHHON ¥ aBTOMATU3MPOBAHHOM TEXHOJOTUH ydeTa;
*  COOTBETCTBME HOMEHKJATYphl TOKa3aTenel ydeta (OHAA aHAJOTHYHBIM TOKa3aTelsM
roCyIapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.




3. opsaok BbIIa4YU U BO3BPATAa y4eOHHMKOB
3.1. Tlopsmok mosb3oBaHUs y4eOHOU nuTeparypoil omnpenensercs [lonoxxennem o OubamoTexe,
[IpaBunamu noJsib30BaHus OMOIMOTEKON U 1aHHBIM [lonoxeHneM.
3.2. K oOyuaromumcsi, OCBaMBalOIIMM OCHOBHBIE 00pazoBaTeNbHBIC MPOrpaMMbl B Mperenax
(benepanabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTENbHBIX CTAHAAPTOB, OTHOCSTCS:

« o0ydJarommecs, OCBaMBAIOIIUE MPOTPaAMMy HadaIbHOTO 00IIero oopa3oBaHus;

« oO0ydJarommuecs, OCBaMBAIOIINE IPOTrPAMMY OCHOBHOTO 00IIIEro 0Opa3oBaHus;

+ oOyuyaromuecs, 0CBaBAIOIINE MMPOTPAMMY CPEIHEr0 00IIero oOpa3oBaHMsL.
3.3. lllkoma OecratHo obOecredynBaeT OOydYAIOIUXCS Yy4eOHMKaMHU, YYEOHBIMH H Yy4eOHO-
METOJMYECKUMH TOCOOMSMHU B COOTBETCTBHHM C (efepalbHBIM IEepeyHeM Y4eOHHKOB,
PEKOMEHIOBaHHBIX (JOMYIICHHBIX) K MCIOJB30BAHHIO TIPU PEATH3aIH UMEIOUINX aKKPEIUTAIHIO
00pa3oBaTeNbHBIX MPOTPAMM Ha4yaJIbHOTO OOIEro, OCHOBHOTO OOIIEro, CpPeaHero OOIIero
oOpazoBanusi B Tmpenenax (enepanrbHBIX TOCYIapCTBEHHBIX 0OOpa30BaTEeNbHBIX CTaHIAPTOB.
ObecnieueHre OOy4aIONMIUXCS YKa3aHHBIMM M3JAHUSIMU OCYIICCTBIISIETCS 3a CYET W3JaHUM,
UMerImuxcs B (OHAEC MIKOJbHOW OnOMMoTeku. buOMMOTedHBIM (POHI €XKErogHO TMOIMOTHIETCS
HEO0OXOIMMBIMH YUeOHUKaMH, YI€OHBIMU U YU€OHO-METOAUYECKUMU MTOCOOUSIMH.
3.4. YyeOHas IuTepaTypa HCIOJB3YETCS HE MEHee 5 JIeT, HO MpH COOTBETCTBHH DenepaabHOMy
crannapry u denepalbHOMY IMEPEUHIO YUEOHHMKOB MOKET HCIOJb30BaThes A0 10 ser (muchmo
MunucrepctBa 00pazoBanus u Hayku P® ot 08.12.2011r. Ne MJ1-1634/03).
3.5. VueOHwKH, y4eOHBIE MMOCOOMS W Yy4eOHO-METOJMUYECKHE MaTepHallbl, HEOOXO0IUMBIC
oOyJaromumcsi Ui OCBOCHHUSI y4eOHBIX TIPEAMETOB, KypCOB, IUCIHMIUIMH 3a TIpeaeiIaMu
denepadbHBIX  TOCYHApCTBEHHBIX  OOpa30BaTENbHBIX  CTAHAAPTOB, POIUTETH  (3aKOHHBIC
MIPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENIBHO.
3.6. JleTaM-UHBaINAaM U JETAM C OTPaHUYCHHBIMU BO3MOYKHOCTSIMU 3/I0pPOBbs, 00yJaroluMcs Ha
JIOMY IO OCHOBHBIM 00I1€00pa3oBaTeIbHBIM MPOrPaMMaM C HCHOJIb30BAaHUEM AMCTAHIIMOHHBIX
00pa3oBaTeNIbHbIX TEXHOJIOTUN Ha MEepPUOJ OJydeHus: oO0pa3oBaHusl YUeOHUKU MPEIOCTABIISIOTCS
B [10JIb30BaHKE OECIIIATHO.
3.7. YueOHuKH, ydeOHBIC MTOCOOMS M y4eOHO-METOIMYECKHe MaTepuaibl (pabodue MporpaMMel,
MOYpPOYHOE IUIAHWPOBAHME, METOJAUYECKUE MOCOOUS M T.I.) JUISl JIMYHOTO IMOJIb30BAHUS YUMTENS
IIKOJIBI MIPHOOPETAIOT caMOoCTOoATeNbHO. Ecnu naHHble M3MaHUS UMEIOTCS B HAIM4YuMU B (OHIE
OuOIMOTEKH, yUUTEINs 00€CIIeYNBAIOTCS UMH B €IMHUYHOM 3K3EeMIUISIpe OecIIaTHO.
3.8. YueOHuKH, ydeOHbIE M YYCOHO-METOJMYECKHE TOCOOHMS MPEIOCTABISIOTCS OO0YyJaronuMCS
IIKOJIbI B JINYHOE I0JIb30BAHUE 110 OJIHOMY KOMIUIEKTY CPOKOM Ha OJIUH T'OJl HE3aBUCUMO OT TOTO,
Ha KaKoil Cpok 00y4eHHs] OHU pacCUUTAaHbl. BTOpOW KOMILJIEKT y4eOHHMKOB MOKET ObITh BbIJIaH 110
3asIBJICHUIO POJUTENICH B CBSI3M C YXYALIGHUEM 3JI0OpPOBbS OOYyYaromIerocss Mpu HaJIWYUH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepen Hauamom yueOHOro roja OuOIMOTEKaphb BbIJAET YYECOHHKH HA KIACC KIIACCHBIM
pykoBomuTensam 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY IHUPEKTOPOM IIKOJbl. Bbimaua
y4eOHOM JUTEepaTyphl KIAaCCHBIM PyKOBOIUTENSIM (ukcupyercs B «KHuUre Bbiaun yueOHHUKOBY» U
MOATBEPHKIAETCS MOMUCHIO KJIACCHOTO PYKOBOUTETIS.
3.10. Obyyaromuecs MWKOJIbI MOJIy4aroT YU4eOHUKU U yueOHble mocodust u3 (onna 6ubnuoreku y
KIIACCHBIX PYKOBOAMTENEH B Hadane y4eOHOro roja. Brigaua ydeOHHMKOB M y4eOHBIX MOCOOU
poautensMm 1-X kmaccoB u obyuaroumcs 2-9 ki1accoB (GUKCHPYETCsl KITACCHBIMU PYKOBOIAUTEISIMU
B «BemomocTu BbIJauu U BO3BpaTa Y4eOHUKOBY» U MOATBEPIKAACTCS TUYHOM MOAMUCHIO OJHOTO U3
poauTteneit odyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHONW MOJIMCHIO 00YUarOIIEroCs.
«BenoMocTu BeIIauM U BO3BpaTa YUeOHUKOB» XpaHATCs B Oubnuoteke. KimaccHble pykoBoauTenu
1-11 xknaccoB mpoBOJAT Oeceay-MHCTPYKTaK OOYYalOIIMXCSl CBOEro Kiacca M HMX poAUTenel
(3aKOHHBIX MPEACTABUTENEH ) O MpaBUiIaX MOJIB30BaHUS YIEOHUKAMHU.
3.11. B uCKIIOUMTENBHBIX Clydasix oOydaroniuecs (JOKHUKH, BHOBb MPHUOBIBIINE, a TAKKE IS
noarotoBku k OI'D um EI'D, Ha netHee oOydeHHE) MOJNYy4alOT Y4EOHHKH Yy OuOIHOTEKaps.
YueOnuku s moaroroBku k OI'D m EI'D oOyuaromumcs 9-x m 11-x K1accoB W BHOBB
MPHUOBIBIIMM BBIJIAIOTCS TOJBKO MPU HAIMYUM WX B OubOImoTeke. Bbimaya HEoOX0TUMBIX



y4eOHUKOB Ha JIETHUH MEepHO GUKCHPYETCS] B UATATEIBCKUX (HOPMYIISpax Mo/ JIMYHYIO TOJIHUCH
00OyJaromuxcs.

3.12. YueOHnuku MOTyT OBITH BBIJIaHBI KaK HOBbIE, TAK U UCIOJIb30BaHHBIC paHee. B Teuenne oqHoi
HeJeNu 00yJarouecs JOJKHBI TPOCMOTPETh BCE YICOHUKH M yI€OHBIC MTOCOOUS, BBIIAHHBIC UM B
JUYHOE TOoJb30oBaHue. llpu oOHapyKeHUHM [e(EeKTOB, MEMIAIOIIHUX BOCIPHUSATHIO Y4eOHOTO
Marepuana (OTCYTCTBHS JIMCTOB, MOPYU TEKCTa) OOYYAIOIIMMCS WM €r0 POIUTENH (3aKOHHBIE
MPEJICTAaBUTEIIN) MOTYT OOPAaTUTHCS B OMOIIMOTEKY TSl 3aMEHBI €r0 JPYruM. YUeOHHK MOXKET OBITh
3aMEHEH MpH ero Haauduu B (ponae 0udbmrotexku. I1o ncreueHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUJY M KauecTBy y4yeOHMKa OMOIMOTEKON HE NMPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyxeHHbIe Je(eKThl B CIaBaeMbIX y4eOHHMKaX HECET TOT OOydYaloUIWiics, KOTOPBHIH HUMHU
MIOJIL30BAJICSI.

3.13. B koHme y4eOHOro roja u MpH Tepexojae 0oOydaromerocs B T€YCHHWE y4eOHOTO Toja U3
IIKOJIbI B JPYTyl0 0OO0pa30BaTeIbHYIO OpraHu3alvio y4eOHUKH, ydyeOHble mnocoOus, padouue
TeTpaal W Y4eOHO-METOJMUYECKHE MaTepuallbl, MPEJOCTaBJICHHBIE B JIMYHOE IIOJIb30BAHHE
oOyuarouiuxcs, BO3BpalllaloTcs B OMONMOTEKy IIKOJbL. B ciydae mopum miam yrepu ydyeOHHUKa,
y4eOHOTO WM y4eOHO-METOIUYECKOTO MOCOOUS, MPEAOCTABICHHOTO 00yJaromeMycsi B JTUYHOE
M0JIb30BaHKE, POAUTENHU (3aKOHHBIE NMPEACTaBUTENN) OOsS3aHbl BO3MECTUTH YIIEPO M BEPHYTH B
O610IMOTEKY HOBBIN YUeOHUK.

3.14. OOy4aromuecss BBITYCKHBIX KJIACCOB TIepe/] MOJyYeHUEM JIOKYMEHTa 00 OKOHYAHUH IIIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (IT0 00XOTHOMY JIUCTY).

3.15. Bo3BpaT yueOHHKOB B KOHIIE YI€OHOTO roJia OCYHIECTBIISIETCS 10 TpaHKy, COCTaBICHHOMY
3aBenyloliel OMOMMOTEKOM U  yTBEpXKACHHOMY IUPEKTOpoM MiKosbl. [Ipuem ydeOHUKOB
TIPOU3BOIUTCS:

« ot oOyyvaroruxcst 1 — 8, 10 kaccoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

« ot oOywatomuxcsi 9 um 11 xkmaccoB - 3aBemyromeld OWOIMOTEKOW COBMECTHO C
KJIacCHBIMU pykoBonauTensiMu. KiaccHblil pykoBoautens obecrieunBaer 100% sBKY
00yJaroIIMXCsi CO BCEMHU YYEOHHMKAMU B COOTBETCTBHUH C TPaPUKOM.

3.16. OOyuarommecs: 00s3aHBI CcAaTh YYEOHUKH B IIKOJbHYIO OHOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSM [0 UX UCTIOIH30BAHUIO U COXPAHHOCTH.

4. Boi0bITHE YUEOHHUKOB U3 OHOJIMOTeYHOT0 POHIa
4.1. Cpok HCroJIb30BaHUs ydeOHHKA HE MEHEE TISITH JICT.
4.2. BoiObITHE Y4eOHUKOB U3 (POHIa OMOIUOTEKH MPOU3BOIUTCS IO TIPUIUHAM:

« BeTxocTH ((pU3UYECKUi U3HOC);

¢ YCTapeNoCTH IO COJICPKAHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSITEILCTB YTEPH).
B akte o BbIOBITMM (PUKCHUPYIOTCSI CBeleHHsI 00 y4eOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
MPUYHHE.
4.3. Cncanue y4eOHMKOB TPOBOJMTCS HE PEXKE OJHOTO paza B roj. Ha KakIplid BUJ CIIACAHHUS
(«Berxuey, «YCcTapeBIIUe MO COACPIKAHUIO», «YTEPAHHBIC YATATEIIIMU») COCTABIISIETCS aKT B 2-X
AK3EeMILISAPaX, KOTOPBIA MOAMUCHIBACTCA KOMUCCUEH M YTBEPKAAETCS AUPEKTOPOM IIKOJbL. OauH
9K3EMIUIAp aKTa XpaHWUTCA B OMOIMOTEKe, OPYyroil mepenaercs Moj paclucKy B OyXraiTepHio,
KOTOpasi MPOM3BOJUT CIHMCaHuE ¢ OajaHca IIKOJbl YKAa3aHHOM B aKTe CTOMMOCTH Y4eOHHUKOB.
CrnucaHHble 1O akTy Y4eOHMKHM CHAIOTCS B COOTBETCTBYIOIME OpraHM3allMd IO 3aroTOBKE
BTOPUYHOTO CBIpbs. JIeHbIH OT cllaun y4eOHHUKOB BHOCSITCS HA PACUETHBIHM CUET IIKOJIbI.
4.4. BpiObiTHE Yue€OHHMKOB M3 (QoHAa OMOIMOTEKH OhopMIISeTcs aKTOM 00 HCKIIOYEHUH U
OTpa)kaeTcsi B KHUT€ CyMMapHOro yuyeTa, a TakkKe B KapToTeke ydera yueOHMKOB. BbIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOI'O XpaHEHHUs MPOU3BOJUTCS B KOHIIE KaJ€HJapHOTO rojia Mo aKkTy
C YKa3aHHeM IPUYUHBI: «MaTeprall BpeMEHHOTO XpaHEHUS».
4.5. AKTBI Ha crMcaHHe Y4eOHMKOB BU3HPYIOTCS WIEHAMH KOMUCCHHM TO COXPAHHOCTH (POHMIOB.
3aBU3UPOBAHHBIEC AKThl YTBEPXKAAIOTCS AUPEKTOPOM ILIKOJIBI.



4.6. CnucanHple 10 akKTy Y4YeOHHKH MOTYT OBITh UCIOJIB30BAaHbl JJISI HM3TOTOBJICHUS
JIUJIAKTHYECKOTO MaTepuaia, s PecTaBpallMOHHBIX PadOT WM MEPeAaroTCs OPraHU3aLUsaM II0
3arOTOBKE BTOPCHIPbS. YacTh y4eOHHKOB, HAXOISIIMXCA B YAOBJICTBOPUTEIBHOM COCTOSIHUH,
MOCTIE CIIMCAHUSI MOYKET BBIJABAThCS OOYUYAIOIIMMCS ISl TIOATOTOBKH K 9K3aMeHaM, Iepe1aBaThCs
B y4eOHbIe KaOMHETHI WIIM UCTIOJIb30BaHBI JJIs1 PEMOHTA IPYTUX Y4eOHUKOB.

4.7. XpaHeHue CIMCAHHBIX YYEOHUKOB BMECTE C JEHCTBYIOLIMMU 3aIlPELaeTCsl.

5. YueT UTOroB JABU:KeHUs1 0U0JIM0TedHOro oHaa

5.1. Urorn nBrxeHus (OHIOB IMOJBOJATCS B KHUTEC CyMMapHOro ydera OumbamoreyHoro (ouma
(WM IpyroM perucrpe CyMMapHOIO y4eTa, NMPUHATOM B OMOJIMOTEKE) HA OCHOBAHUU JaHHBIX
CYMMAapHOTO Y4eTa O MOCTYIJICHUU U BHIOBITUU JJOKYMEHTOB.

5.2. WtoroBele MaHHBIE UMEIOT YETHIPE OO0s3aTENbHBIX IMOKAa3aTels: COCTOSUIO Ha HAadalo Toja,
MOCTYIMUJIO 32 TOJI, BBIOBIJIO 3a TOJ, COCTOUT Ha KOHEI[ roja. MIToroBbie NaHHbIE MO 3JEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM TMPEACTABISIOTCS CJSAYIOIIUMH TOKa3aTeNIsIMU  YUETHBIX
EAVHUIL; COCTOSUIO HA HA4aJio roja, o(hopmMIIeHO B JOCTYI B T€UEHHUE T0Ja, JOCTYI MPEKpaIieH B
TE€UEHHUE T'0J1a, COCTOUT Ha KOHEII TO/a.

6. [IpoBepka HAIUYHMS JOKYMEHTOB 0M0IHMOTEeYHOr0 oHIa
6.1. O0s3aTenbHass MHBEHTAPHU3AINS TPOBOTUTCS B CICAYIOMINX CITYJasX:
* TIpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;
* TIpU BBISBJICHUU (DAKTOB XUILEHUS WIN OPYHU TOKYMEHTOB;
* B Clydyae CTUXMMHOrO O€ACTBUS, IMOKapa WIM JPYIMX Ype3BbIYANHBIX CHUTYyalHid,
BBI3BaHHBIX SKCTPEMAJIbHBIMH YCIOBUSMH;
« 1pu nepenaye ¢hoHaa OMOIHMOTEKN WIIM €€ YaCTH B apCHIY;
e TIpU peopraHU3alllK U JUKBUAAINH OUOITHMOTEKH.
Jl11s ipoBesieHUs! MPOBEPOK AUPEKTOPOM 00pa30BaTeIbHONW OpraHU3alMi Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTH MPEACTaBUTENb OyXTaJITepUH.
6.2. [TpoBepka ¢oHIa B IIIAHOBOM TOPSIIKE OCYIIECTBIISETCS OJUH pa3 B 5 JIET.
6.3. IIpoBepka Bcero ¢oHAa WM €ro 4YacTH 3aBepIIaeTCs COCTABIEHHEM aKTa O pe3yjbTaTrax
MIPOBEJICHUS MPOBEPKH HAIWYMS JOKYMEHTOB yuyeOHOro (oHJa U MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAaHOBJICHHOM mpuynHe. B akTe GuKCHpYIOTCS CBEACHUS O
KOJINYECTBE:
*  JIOKyMEHTOB y4eOHOTro (hoH/a MO JaHHBIM y4eTa;
*  JIOKyMEHTOB, UMEIOIINXCS B HATUYUU;
* JTIOKYyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 110 HEYCTAaHOBJICHHON MPUYHHE.
B akte Taxke ykas3blBalOTCS HOMEp U JaTa akTa O MPOBEICHUU NPEAbLAYIIEH MpOBEpKH. AKT ¢
MPUIOKEHUEM  CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJIEHHON IpPUYUHE,
MOJIUCBIBAETCS MIPEACENATENEM U WICHAMH KOMUCCUH U YTBEPKAAETCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIABIEHMH B TMpollecce NpoBepkd (GOHIA OTCYTCTBYIOIIUX JTOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBIIGHHSI BHHOBHBIX JIMI[ YOBITKM TI0 HEJOCTaye CIHCHIBAIOTCS B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7. JleJIONPON3BOICTBO B OPraHHU3AIMHU y4eTa OHOIH0OTeYHOro (poHAa

7.1. Opranu3anusi paboThl ¢ JOKYMEHTaMH IO y4eTy OMOIMOTEYHOro (OHIA OCYHIECTBISIETCS O
MpaBHUJIAM BEJICHUS JCTIONPOU3BOJICTRA.

7.2. OCHOBHBIC JOKYMEHTBI, B KOTOPBIX OCYIICCTBJISICTCS Y4Y€T, IMOJICKAT TOCTOSHHOMY
XPaHEHUIO0 KaK JOKYMEHTBI CTPOTOi OTYeTHOCTH. [lOCTOSHHO, 10 JIMKBUIAIMKA OWUOJIUOTEKH,
XPaHSTCS PETUCTPhl MHAMBHIYAILHOTO U CYMMapHOTO ydeTa JOKYMEHTOB OMOIMoTedHoro (GoHma
(perucTpalMoHHbIC KHUTH, HHBEHTAPHBIC KHUTH, KHUTH CYMMapHOTO YyuYeTa, YUETHBIA KaTajor U
KaTaJioTH).



7.3. B cooTBeTcTBMM C TpaBWIAMH OpPraHM3ALUU TOCYJAPCTBEHHOTO AapXUBHOTO JieNa
YCTaHABIIMBAIOTCS CJIEAYIONIME CPOKM XPaHEHHUs JOKYMEHTOB, OOECHEYMBAIOMIMX Y4YeT |
COXPaHHOCTH (POH/IOB:
*  COIPOBOJUTENIbHBIE JOKYMEHTHI (HAaKJIaJHblEe, CU€Ta, ONMCH, CIUCKM Ha IMOCTYIAIOLLYIO
auTeEparypy) — 3 rojua;
* TPHUXOJHBIC aKTHl HA JIUTEPATYPY, MOJYYCHHYIO OECIUIaTHO WM 0€3 COMPOBOAUTEIHLHBIX
JIOKYMEHTOB, — 3 TO/1a;
¢ KHUTIa y4yeTa JINTEepaTypbl, YTEPSHHON YUTATEISAMH U IPUHSITON B3aMeH, — 3 roja;
* aKThl Ha CIIMCAaHME KHUT U MEPUOAMYECKUX W3IAHMUM, YYETHbIE KAPTOUKH, KHMKHBIE
(hopMyIISIpBI CITMCAHHBIX H3Manuii — 10 Jer.
7.4. Tlo ucTeYeHUMM CPOKOB XpAHEHHUS YUETHbIE JOKYMEHTBhl MOJAJEKAT YHUYTOXKEHHUIO B
YCTaHOBJIEHHOM IOPSJIKE.
7.5. Jlo oxoH4aHUs ouepenHOH mNpoBepkH (POHIA XpaHATCS aKThl O pe3ysibTarax MPOBEICHUs
MIPOBEPKU HAINUHUS JOKYMEHTOB OMOIMOTEUHOTO POHIA.

8. ObecnneyeHue COXPAHHOCTH OMOJIMOTEYHOr0 OHIA MKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (hoHIa oOecTmeumBaeTCs CO3AaHWEM ONTHMAIBHBIX YCIOBHHA XpaHEHHS U
WCII0JIb30BaHUS YYCOHUKOB, @ TAK)KE OXPAHOHN MX OT MOPYH U XHUIICHUH.
8.2. XpaHeHne y4eOHHKOB OCYIIECTBIIICTCS COTJIACHO JICUCTBYIOIMM VHCTPYKIIUSAM TIO OXpaHe
TpyJa U MoXapHOW 0€301aCHOCTH.
8.3. ®oHJ yueOHUKOB pacnojaraeTcs U yIuThIBACTCS OTACITHHO OT OCHOBHOTO (POH/IA.
8.4. OTBEeTCTBEHHOCTh 3a OpraHHM3AIMI0 COXpaHHOCTH (OHJIA YJYeOHUKOB BO3JIAaraeTcs Ha
JTUPEKTOPA IIKOJIBI M 3aBEAYIONIEro ONOINOTEKO.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHME M COXPAaHHOCTH BBIJIAHHBIX YYCOHHKOB B T€UCHHE Y4eOHOTO
roja HecyT oOydarommecs, mojp3ytomuecs 3TuM ¢douaoM. OHU ke, mpu HEOOXOIUMOCTH,
OCYILIECTBJISIIOT UX PEMOHT.
8.6. B ciywae yrepu miau mopum y4eOHHMKA POJUTENH (3aKOHHBIC MPEICTABUTENIM) BO3MEIIAOT
HaHECEHHBIN yliepO B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B mensx KOHTPOJS 32 COXPAHHOCTHIO YYCOHMKOB 0OyJaromMMuUcs 2 pa3a B ToJ (CEHTSIOph H
ampelib) OMONIMOTEKOW MPOBOJIATCS BBIOOPOYHBIC PEHIBI MO MPOBEPKE COCTOSHUSA Y4COHHUKOB.
CaeneHus 0 pe3ysbTaTax peila T0BOAATCS 10 KJIACCHOTO PYKOBOJUTEINS, PU HEOOXOUMOCTH JI0
3aBy4a o YBP. [lo pe3ynbTaTaM npoBepKH COCTABIISIETCS aKT.
8.8. KpuTepuu no npoBepke COCTOSIHHS yICOHHKOB:

*  HaJM4Me 3alKCH O MPUHAAICKHOCTH yueOHHKa 00ydaromeMycs;

* HaJu4ue BceX YUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIHCAHUIO YPOKOB);

* Hanuuue o0JOXKeK Ha ydeOHUKaX;

* BHEIIHUHN BUJ y4yeOHUKA (OTCYTCTBHE I'psI3U, HAIMHUCEH, TOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKJACHUN NMEPETIETOB B yUCOHUKAX);
g 1 — 4 Ki1accoB - HaJIMUKE 3aKIAT0K.

9. [IpaBujia No/Ib30BaHKUS Y4eOHMKAMM /1JIs1 00YUYAIOIIMXCSl M POAUTe el

9.1. OGyuaromecs UMEIOT MPaBO MOJy4yaTh Y4eOHHMKH, MPEeTyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
IIporpaMMamMu IKOJIbI, BO BPEMEHHOE M0JIb30BaHMe U3 (hoHa OMOIMOTEKH OECIUIaTHO.

9.2. YyeOHUKHM BbIIAIOTCS 00y4arOIUMCsl CPOKOM Ha OJIMH TI'OJl, HE3aBUCHMO OT TOTO, Ha KaKOH
CpOK OOy4eHUs OHHM pacCuMTaHbl, 0e3 MpaBa MepeJayd M Npojaaxu. Bo3BpaT yueOHHMKOB
rapaHTUPYeTCs POAUTEIIMU (3aKOHHBIMH MTPEJICTABUTENISIMN).

9.3. YueOHMKM MOTYT OBbITh BBIJAHBI Kak HOBbIE, TaK M MCIOJb30BaHHBIE paHee. [IpoGiembl
HEXBAaTKM Y4YE€OHMKOB PEIIAIOTCS 4yepe3 OOMEHHO-pe3epBHBIA (OHA IIKOJ pailoHa (001acTHOrO
[[EHTPA).

9.4. OGyyaromyecs JOJDKHBI MOJAMKMCATh KaXIbli Y4eOHHUK, MOJYy4eHHbIH U3 (DOHJA IIKOJIBHOM
oubnmoteku (y4eOHbIHN T01, haMHITUS, UM, KJIAcC).

9.5. YueOHUK JOIDKEH UMETh JOTIOTHUTENBHYIO ChEMHYIO O0JIOXKKY.



9.6. B yueOHuKax HeNb3s MHCATh, PUCOBATh, 3arM0aTh U BBHIPHIBATH CTPAHULIBI U T.]1.

9.7. OOyuwaromuecst 00s3aHbl BO3BpAlllaTh IIKOJbHbIE YYEOHMKH B ONPSATHOM BHIE, IO
HE00X0IMMOCTH PEMOHTUPOBATH UX.

9.8. Y4ueOHHMKH DOJDKHBI BO3BpAIIAThCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE Yy4eOHOTO
rojia, 70 JISTHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONMMOTEKOW MO MCTEYCHHH CpPOKa
00y4eHUs (10 MOJy4eHHsI aTTeCTara).

9.10. Obyuaromuecsi, BHIOBIBAIOIINE B TEUEHUE YIEOHOTO T0/a, 00sS3aHbI caTh y4eOHUKU Tepe]
MOJIy4YCHHUEM JIOKYMEHTOB.

9.11. B cimyyae mop4u WM YTepu YIeOHMKOB 00ydJaromuecs: 00si3aHbI BO3MECTUTh X HOBBIMH HITH
PaBHOLIEHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIONIUM OUOIHMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh TOJYYEHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
oOyuaroniiecsi, Tak 1 UX pOJAUTENH (3aKOHHBIE NPEICTABUTEINHN).

10. TpedoBaHusl K UCTIOJIH30BAHUIO U 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHbI OEPEKHO OTHOCHUTHCS K YI€OHHKaM, HE JIOIYCKAaTh MX 3arpsi3HEHUs
Y TIOPYH, PUBOIINX K TIOTepe HHPOPMAINH, YXyIIIAIOIINX YI000UYUTAEMOCTb, YCIOBUS YTCHUS
(moTepsi AIEMEHTOB M300paKEHWs, MATHA, IApalUHBI, OTCYTCTBHE OJHOW WM 0OoJjiee CTpaHMII,
CKJICMBAaHUE CTPAHUI] M TIOBPEKJICHHE TEKCTa WM WJUTIOCTPALMi TIPU pacKpbITHH, Aedopmarius,
MOTPENAaHHOCTh OJIOKA WJIH TEePeTieTa).

10.2. Tlpm wucronb30BaHWHM ydeOHWKA TEPBOTO TOAA, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHWCTBIM, IIeNBIM, O€3 TOBPEKIACHUH W TOTEPTOCTEH
KOpelllKa, yIJIOB Neperuiera, 0e3 oTphIBa reperuiera ot 0J1oKa.

10.3. Ilpu ucnonp30BaHNM ydeOHUKA BTOPOTO-TPETHETO T0/Ia, OH JIOJDKEH OBITh CJIaH B IIKOJIbHYIO
OuOIMOTEKY B XOpOIIEM COCTOSHUM: YHCTHIM, II€JbIM, JOIMYCKAIOTCS HE3HAYUTENbHbIE
MOBPEXKJICHUS: MOTYT ObITh HEMHOT'O TIOTPEMaHbl YTrOJIKH MeperieTa, KOpemok (HO He MOpBaH).
10.4. Ilpu ucnosab30BaHUU ydyeOHWKA YETHIPEX-IISITH JIET, OH JIOJDKEH OBITh ClaH B IIKOJIBHYIO
O0uOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMUS:
YUCTBIM, JOIYCKaeTCs HaApbhIB Kopemka (He Oosee 1 cM. OT Kpas) W IeperuieTa B MECTe €ro
COeIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM ydeOHHKA IIECTH JIET W 0oJiee, OH JOJKEH OBITh ClIaH B IIKOJBHYIO
OUOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMUS:
YHCTBIM, JIOMYCKaeTCsi HaJApbIB Kopeuika (He Ooisiee 2-3 ¢M OT Kpasi) M IeperieTa B MECTe €ro
COeIMHEHUS C OJIOKOM.

10.6. Bce noBpex1eHUs TOJDKHBI OBITh aKKypaTHO CKJIEEHBI MPO3pavyHOil Oymaroi, 1ud0 MIMpOKUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTeIbHOM NeATeJIbLHOCTH

11.1. /IupexTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3alMi0 pabOTHI IO CBOCBPEMEHHOMY
MOTOJHEHUIO OHONIMOTeYHOro (OHIA NIKOJBHBIX YYEOHHUKOB, oOOecrmeueHue OOyJarolInuxcs
y4eOHUKaMU, YYEeOHBIMU TOCOOUSIMH, Yy4eOHO-METOIUYECKUMHU MaTepHajaMu, CpeACTBaMU
oOyueHus U BOCTIUTAHUS.

11.2. 3amecturens JIUpEKTOpa IIKOJbI MO Yy4eOHO-BOCHHUTATENbHOM paboTe ompeaenser
MOTPeOHOCTh MIKOJIBI B YUeOHUKAX, COOTBETCTBYIOUIUX MPOTrpaMMaM OOYYEHHs, OCYIIECTBIISIOT
KOHTPOJb 3a HCIONb30BAaHUEM T[E€JarorMuyecKuMu pabOTHUKAMH B XoJe oOpa3oBaTenbHOMN
NEeSITeNFHOCTH  Y4eOHUKOB, Yy4EOHBIX TMOCOOMH U y4eOHO-METONMYECKHMX MaTepHualoB B
COOTBETCTBUU CO CIHCKOM, OINpPEIEICHHBIM IIKOJOW, COBMECTHO C YYHTEISIMU M 3aBEAYIOIIUM
OMOTMOTEKON OCYILIECTBISET KOHTPOJIb 3a BBHITIOJHEHHEM OOYJarOMINXCSl €AUHBIX TPEOOBAHUIA 11O
WCIOJIb30BAHUIO U COXPAHHOCTH YU€OHHKOB.

11.3. KnaccHble pYKOBOOUTENHW HECYT OTBETCTBEHHOCTh 32 BOCIHUTAHUE Y OOYYaIONINXCS
OEepeXKHOTO OTHOIIEHUS K Y4YeOHOW KHHIe, 3a COCTOSHHE YUYEeOHMKOB U Y4eOHBIX MOCOOHU
oOydaronuxcs CBOETO Kiacca B TEYEHHE Y4eOHOro Trojia, CBOEBPEMEHHYIO BhIIady (crady)



y4eOHUKOB, YYEHBIX M Y4eOHO-METOIMUYECKMX NO0coOuMii B OMOMMOTEKYy B COOTBETCTBHU C
rpaduKOM, yTBEPKACHHBIM JUPEKTOPOM IIKOJIBIL.

11.4. 3aBenyrounii OMOIMOTEKONW HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH MH(POpPMALUH 00
00eCTeYeHHOCTH y4eOHHKaMH, y4eOHBIMU MOCOOHSIMH M Y4eOHO-METOAMYECKMMH MaTephaliaMiu
oOyyJaromuxcs MKOJbI, 32 OPraHU3alnio paboThl OMOIMOTEKH MO BBIJAU€ U BO3BpATy YUCOHUKOB,
Y4eOHBIX MOCOOMHA W Y4eOHO-METOAMYECKUX MATEPHAIOB OOYJArOIMIMMHKCS, 32 COXPAHHOCTh
OoubmmoTeyHoro GpoHaa yueOHOM TUTEPaTypHI.

11.5. Ponaurtenu (3aKOHHBIE TIPEACTABUTENM) OOY4YAIOMIMXCA HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTH MOJYYCHHBIX yYeOHUKOB, YU€OHBIX TOCOOMH 1 y4eOHO-METOANIECKUX MaTEPUAIOB U
BO3MENIAIOT UX YTPATY WIH MOPUYy OMOIMOTEKE IIKOJIBI.

11.6. OOyuatomiriecss HeCyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YU4€OHHMKOB, Y4€OHBIX NOCOOWH U
y4e0HO-METOAMYECKUX MAaTEPHaJIOB, MOTYYEHHBIX U3 (OH/A IKOIbHON OMOIHOTEKH.

12. 3akr0uHTeIbHBIE TTOJI0KEHUSI

12.1. Hacrosimee [lonoxkeHne o mKOJIbHOM OHONMMOTEYHOM (OHAE, TOpsIKe ero (GopMUpOBaHHS,
y4eTa, UCIOIb30BaHUS U 00€CTIeUeHUsI COXPAHHOCTH SIBIIECTCS JIOKATHHBIM HOPMATHUBHBIM aKTOM,
npuHuMaeTcst Ha llegarornueckoM COBETE MIKOJBI M YTBEpKAaeTcs (JInOO BBOJIUTCS B JICHCTBUE)
MIPUKA30M JUPEKTOpa OpraHU3allH, OCYIIECTBISAIONIEH 00pa30BaTeIbHYIO A TENbHOCTD.

12.2. Bce u3MeHeHHUs W JIOTIOJHEHHS, BHOCHUMBIC B Hacrosiiee [lomoxxenue, oGopMisioTcs B
MUCbMEHHOM ¢GopMe B COOTBETCTBMM JIEHCTBYIOIIMM 3aKOHOJaTeslbcTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenne o OuOMMOoTedHOM (hoHAEC O0Opa30BATEIIBFHON OpraHW3aIlMH MPHHUMACTCS Ha
HEOMNpeNeNeHHbI CpoK. M3MeHeHus u nonosiHeHus K [loJio’keHuto NpUHUMAKOTCA B MOPSJIKE,
npeaycMoTpeHHoMm 11.12.1. nacrosiero [Tomoxenust.

12.4. Tlocne npunstus [lonoxenus (MM WU3MEHEHMH W JOTIOJHEHUW OTICIBHBIX ITYHKTOB W
pa3zesioB) B HOBOM peqaKkIuy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CHUITY.
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